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   Application Form






	1. 1. JOB DETAILS

2. 
	

	Position Applied For 
	

	Where did you see job advertised
	

	2. PERSONAL DETAILS



	First Name(s)
	
	Last Name
	

	Any previous names (with dates)
	
	

	Address
	

	Postcode
	
	Mobile
	

	Home Phone
	
	Work Phone
	

	Email:

	3. EDUCATION & QUALIFICATIONS (secondary, FE & HE)


	Name of School/College
	Subject & Qualification
	Grade
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Membership of Professional and Technical Organisations:


	Organisation
	Type of Registration
	Registration number
	Renewal Date

	
	
	
	


	Other relevant professional or vocational training 
(please add extra boxes or sheets as required)


	Course Title / Qualification
	Date

	
	

	
	

	
	

	
	

	
	


	4. EMPLOYMENT HISTORY
    - starting with current or most recent

    - include volunteering and explain any gaps in employment

    - please add extra boxes or sheets as required


	Dates (mm/yy)
	Employer
	Job title, main duties and responsibilities
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. REFERENCES

This position allows access to vulnerable children and adults. Rotherham Rise has a duty to ensure the suitability of its employees and volunteers to work with this client group; therefore references will be requested before appointment. 
You will be required to confirm that you have permission to share their data with Rotherham Rise if successful. 
6. SKILLS & EXPERIENCE
	Please explain how your experience, skills, knowledge and personal qualities meet the requirements in the person specification for the job you are applying for -

	


7.  CRIMINAL CONVICTIONS (please see the guidance notes)

	Have you ever been convicted, cautioned or bound over, or are you waiting to hear about a criminal conviction? 
	

	If Yes, please complete a criminal record declaration form (attached). This should be attached to the application in a sealed envelope marked Confidential and must include your initials and the post applied for. The information disclosed on the form will not be kept with your application form during the application process.



8. FURTHER INFORMATION
	Do you have the right to work in the UK?           
	

	Have you lived in the UK prior to 31st December 2020?
	

	Do you have a current driving licence?                               
	

	Do you have a car available for work and business insurance?
	

	Do you consider yourself disabled?                                    
	

	Are you related to a Trustee or senior employee of Rotherham Rise?  

If yes please provide details - 
                                                                    
	

	Name:

	Job Title:

	Relationship to you:


9. DECLARATION
	· I agree to you storing and using the information I have given in this application form for recruitment purposes. 

· I consent to any appropriate checks necessary to safeguard the client group supported by Rotherham Rise
· As far as I know, the information I have given is true and correct, I understand that if I have made any false or misleading statements or withheld any relevant information, it may result in disciplinary action including dismissal.

· If appointed, I am aware that I will be working in a confidential environment and agree to respect the confidentiality of the refuge, staff and service users, by not disclosing the location to others, including family and friends.



	Signature:                                                                        Date:




                       Please return your completed application form to:
                  Rotherham Rise, PO BOX 769, Rotherham, S60 9JJ
         or enquiries@rotherhamrise.org.uk
For further information or advice with completing the application form, please read the guidance notes attached or contact our telephone number:

                                                   0330 2020571
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                  Rotherham Rise is a registered charity - number 1141699
and a company limited by guarantee - number 07441391
	Equal Opportunities


	Job Title 
	

	Closing Date
	

	Please note: The shortlisting and interview panel will not see any of this information as it is used for monitoring purposes only.

 

We are committed to promoting equality.  This applies to everything we do both as an Employer and provider of services.   

To help us monitor the fairness of our recruitment processes please answer the following questions by ticking the boxes that apply to you.                  
 

What is your ethnic group?  How would you describe yourself?

 
White                                                                                                      Mixed

	White British
	
	White & Black Caribbean
	

	White Irish
	
	White & Black African
	

	Any other White background

Please State
	
	White & Asian
	

	

	Any other mixed background

Please State
	

	Black & British                                                                                      Asian or Asian British

	Caribbean
	
	Indian
	

	African
	
	Pakistani
	

	Any other Black background

Please State
	
	Bangladeshi
	

	
	
	Kashmiri
	

	
	
	Any other Asian background

Please State
	


       Chinese, Yemeni or other ethnic group
	Chinese


	

	Yemeni


	

	Any other ethnic background

 Please State

	


	Do you consider yourself to have a disability within the meaning of the Equality Act 2010 (see end of this part of the form for definition)?
	Yes
	No

	If yes, please state nature of disability:




Disability Definition
The Equality Act 2010 states: ‘a person has a disability…if he has a physical or mental impairment which has a substantial and long-term adverse effect on his ability to carry out normal day-to-day activities.’

The person must satisfy the criteria above to fall under and, therefore, be protected under the Equality Act.

Do you have dependants who rely on you for their care (e.g. children or adults)?

	Yes 


	

	No


	


What is your age group?

	16 – 24


	

	25 – 34


	

	35 – 44


	

	45 – 54


	

	55 – 64


	

	65 +


	


 How would you describe your gender?

	


How would you describe your sexual orientation?

	


	


PRIVACY NOTICE 

	Rotherham Rise

PO BOX 769, Rotherham, S60 9JJ

DPO NAME AND CONTACT DETAILS; Stacey Oliver 03302020571 ext. 118




	What data do we need to process?

	· Personal information including career history, qualifications, skills and competencies 

· Personal contact details such as name, address, and email address telephone number 

· Sensitive personal data such as ethnic background, age, gender etc. may be collected as part of our recruitment data on the standard application form



	Why do we need to process this data?

	· The personal information on career history, skills and qualifications will be used to assess your suitability for role advertised, to ensure a fair process and to provide feedback to candidates
· Contact details are used so that we can make contact with you and communicate with you through the recruitment and selection process
· Data for successful applicants will be needed to begin the employment contract
· Sensitive personal data will be anonymised and not used as part of the selection process but may used to monitor recruitment trends and efficiency 


	What will we do with it?

	· Your data will be reviewed by the recruiting manager and stored securely in appropriate recruitment files

· Your data will be shared with other managers involved in the recruitment process

· Your data may be shared with our external HR provider who is compliant with the GDPR



	How long will we keep it?

	· Data on unsuccessful applicants will be kept for up to 6 months after the recruitment campaign 

· Data on successful applicants will be kept for the duration of the employment and for 6 years thereafter



	What are your rights?

	You do not have to provide this personal data to us but if you do not then we will not be able to consider your application as part of a fair, non-discriminatory and legally compliant process

If you have a question or concern about the way your data is being processed you should contact Stacey Oliver 0330 2020 571 ext.118 in the first instance.


	Criminal Record Declaration Form

	Surname:
	
	Forename:
	

	This post is not exempt from the Rehabilitation of Offenders Act 1974. We only ask applicants to disclose convictions which are not yet spent under the Rehabilitation of Offenders Act 1974.

Do you have any unspent convictions?       Yes    (                               No   (
If you have answered yes, you now have two options on how to disclose your criminal record. 

Option 1: Please provide details of your criminal record in the space below. 

Option 2: You can disclose your record under a separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

I have attached details of my conviction separately_____ (Please mark with an X if appropriate.)

	DECLARATION

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role at Rotherham Rise
Signed: 
Date: 
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